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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOI Péc 1ap - Tu do - Hanh phuc
S6: 6606/QD-UBND Ha Noi, ngay 28 thang 12 nam 2023
QUYET PINH

Vé viéc phé duyét cac quy trinh ndi bd gidi quyét cac thi tuc hanh chinh
linh vuee Lao dong - Thwong binh va Xa hgi thugc pham vi quan ly
nha nuéc ciia S& Lao dong - Thuwong binh va Xa hdi thanh pho Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt Té chire chinh quyén dia phirong ngay 19 thang 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu cua Ludt T6 chire Chinh phu va Ludt T 6 chire
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh sé 61/2018/NP-CP ngdy 23 thdang 4 ndm 2018 cia
Chinh phii vé thuc hién co ché mét civa, mét cira lién thong trong gidi quyét thii
tuc hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 ciia
Chinh phii sira doi, bé sung mét s6 diéu ciia Nghi dinh sé 61/2018/NP-CP ngdy
23 thdng 4 nam 2018 ciia Chinh phii vé thuc hién co ché mét cira, mot cira lién
théng trong gidi quyét thii tuc hanh chinh;

Can cir Théng tie s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua
Van phong Chinh phii hwéng dan thi hanh mét sé quy dinh cia Nghi dinh s6
61/2018/ND-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thiee hién co ché
mét cira, mot civa lién thong trong gidi quyét thi tuc hanh chinh;

Can cir Quyét dinh s6 6468/0P-UBND ngay 19 thang 12 nam 2023 cia
Chu tich Uy ban nhan dan thanh phé Ha Noi vé viée cong bé Danh muc thii tuc
hanh chinh, thu tuc hanh chinh bi bdi bo trong linh viuc Lao dong - Thuong binh
va Xa hoi thuoc pham vi chuc nang quan ly nha nuoc cua So Lao dong -
Thwrong binh va Xa héi thanh phé Ha Néi;

Theo dé nghi cua Giam doc Sé Lao dong - Thuong binh va Xa hoi tai
To trinh sé 5206/TTr-SLDTBXH ngay 22 thang 12 nam 2023.

QUYET PINH:

Picu 1. Phé duyét kém theo Quyét dinh niy 02 quy trinh noi bo giai quyét
thu tuc hanh chinh linh vuc Lao dong - Thuong binh va Xa hoi thudce chirc nang

7/
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quan 1y nha nudc cua S¢ Lao dong - Thuong binh va X3 hoi thanh phd Ha Noi,
trong d6: 01 quy trinh ndi bd giai quyét thu tuc hanh chinh thudc tham quyén
giai quyét ctia S& Lao dong - Thuong binh va Xa hoi; 01 quy trinh ndi bd giai
quyét thu tuc hanh chinh thudc thim quyén giai quyét ctia Uy ban nhan dan cap
huyén trén dia ban thanh phd Ha Noi.

Bii bo 02 quy trinh ndi bd giai quyét thu tuc hanh chinh linh vuc Lao
dong - Thuong binh va X4 hoi, trong d6: 01 quy trinh ndi bd giai quyét thu tuc
hanh chinh thudc tham quyén giai quyét cuia S¢ Lao dong - Thuong binh va X3
hoéi; 01 quy trinh ndi bo giai quyét thu tuc hanh chinh thudc thim quyén giai
quyét cua Uy ban nhan dan cip huyén trén dia ban thanh phd Ha Noi.

(Chi tiét tai cac Phu luc kém theo)

Piéu 2. S¢ Lao dong - Thuong binh va Xa hoi chi tri, phdi hop vai cac co
quan, don vi lién quan, cin c Quyét dinh nay xdy dung quy trinh dién tir dé
phuc vu viéc tiép nhan, giai quyét thii tuc hanh chinh trén Hé thong thong tin
giai quyét thu tuc hanh chinh cia Thanh phd theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Céc quy trinh ndi bo giai quyét thu tuc hanh chinh sau ddy hét hiéu luc:

S6 32 (m3 QT-21/NCC) Phan 3 linh vuc Ngudi c6 cong tai Phu lyc I, 11
ban hanh kém theo Quyét dinh s6 4396/QD-UBND ngay 19 thang 8 nam 2019
ctia Chu tich Uy ban nhan dan Thanh phd.

S6 10 (ma QT-10) Phan IV linh vic Nguoi co cong tai Phy luc 1, 2 ban
hanh kém theo Quyét dinh s6 4844/QD-UBND ngay 28 thang 9 nim 2023 cia
Chu tich Uy ban nhan dan Thanh phé.

Pi¢u 4. Chanh Vian phong Uy ban nhan dan Thanh phé, Giam déc cac So,
Thu trudong cac Ban, nganh thudc Thanh phd; Chu tich Uy ban nhan dan cac
quan, huyén, thi xa; Chu tich ij ban nhan dan céc xa, phuong, thi trin va céc to
chtrc, ¢4 nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Lé Hong Son
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Phu luc 1
DANH MUC QUY TRINH NQI BQO TRONG GIAI QUYET THU TUC
HANH CHINH LINH VUC LAO PONG - THUONG BINH VA XA HOI
THUQC PHAM VI CHUC NANG QUAN LY NHA NUGC CUA
SO LAO PONG - THUONG BINH VA XA HOI THANH PHO HA NOI

(Kém theo Quyét dinh sé6 6606/0D-UBND ngady 28 thing 12 ndm 2023
ciia Chii tich Uy ban nhdn dan thanh phé Ha Noi)

A. CAC QUY TRINH NOI BO TRONG GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA SO LAO
PONG - THUONG BINH VA XA HQI THANH PHO (01 quy trinh)

STT Tén quy trinh ni b Ky hi¢u

I. LINH VUC TRE EM

1 |Dé nghi viéc sir dung ngudi chua da 13 tudi lam viée QT-01

B. CAC QUY TRINH NOQI BQ TRONG GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA UBND CAP
HUYEN TREN PIA BAN THANH PHO HA NOI (01 quy trinh)

STT Tén quy trinh ni b Ky hi¢u

I. LINH VU'C UU PAI NGUOI CO CONG VOI CACH MANG

Thi tuc giai quyét ché d6 mai tang phi d6i véi Thanh nién
N , QT-02
xung phong thoi ky chong Phap
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Phu luc 2
NOI DUNG QUY TRINH NOI BQ TRONG GIAI QUYET THU TUC
HANH CHINH LINH VUC LAO PONG - THUONG BINH VA XA HOI
THUQC PHAM VI CHUC NANG QUAN LY NHA NUGC CUA SO LAO
PONG- THUONG BINH VA XA HQOI THANH PHO HA NOI

(Kém theo Quyét dinh s6 6606/0D-UBND ngady 28 thing 12 ndm 2023
ciia Chii tich Uy ban nhén dén thanh phé Ha Néi)

A.NOI DUNG CAC QUY TRINH NOI BQ GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN CUA SO LAO PONG -
THUONG BINH VA XA HQI THANH PHO.

1. Quy trinh: P& nghi viéc sir dung ngudi chwa da 13 tudi lam viée

(QT-01)

1 (Muc dich

Quy dinh trinh ty va céach thuc thim dinh ho so dé nghi st dung nguoi
chua da 13 tudi lam viée.

2 |Pham vi

Ap dung d6i véi nguoi str dung lao dong; Can bo, cong chitc Bo phan
TN&TKQ giai quyét TTHC, phong Bao vé chim soc tré em va binh dang
gidi thugc Sé Lao dong - Thuong binh va Xa héi chiu trach nhiém thuc
hién va kiém soat Quy trinh nay.

3 [N0i dung quy trinh

3.1 |Co sé phap ly

- B6 Luat Lao dong nam 2019;

- Thong tu s6 09/2020/TT-BLDTBXH ngay 12 thang 11 nim 2020 cta Bo
truong Bo Lao dong - Thuong binh va Xa hoi quy dinh chi tiét va hudng
dan thi hanh mot sé diéu cua Bo luit Lao dong vé lao dong chwa thanh
nién;
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- Thong tu sé 08/2023/TT-BLDTBXH ngay 29 thang 8 nam 2023 cia Bo
Lao dong - Thuong binh va X hoi sira ddi, bo sung, bdi boé mot sd dicu
cua cac Thong tu, Thong tu lién tich c6 quy dinh dén viéc ndp, xuét trinh
s6 ho khau gidy, s6 tam tru gidy hodc gidy to co yéu cau xac nhan noi cu
tra khi thyc hién tht tuc hanh chinh thudc Iinh vyc quéan 1y nha nudc cua
B6 Lao dong - Thuong binh va Xa hoi;

- Quyét dinh s6 1842/QP-LDTBXH ngay 01 thang 12 nim 2023 cua B
Lao dong - Thuong binh va Xa hoi vé viée cong bd thu tuc hanh chinh méi
ban hanh linh vuc Tré em thuoc pham vi chitc nang quan ly nha nudc cua
B6 Lao dong - Thuong binh va Xa hoi;

- Quyét dinh s6 6468/QD-UBND ngay 19 thang 12 nim 2023 cta Chu tich
Uy ban nhan dan thanh phé Ha Noi vé viéc cong bd Danh muc thu tuc
hanh chinh, tha tuc hanh chinh bi bai bo trong linh vuc Lao dong - Thuong
binh va Xa hoi thugc pham vi chltc nang quan Iy nha nudc cua S& Lao
dong - Thuong binh va Xa hoi thanh phd Ha Noi.

3.2

N A A Ban Ban
Thanh phan ho so ,
chinh sao

Vin ban dé nghi viéc str dung ngudi chua da 13 tudi 1am
viéc theo Mau s6 01 tai Phu lyc T ban hanh kém theo
Thong tu s6 09/2020/TT-BLDTBXH ngay 12 thang 11
nam 2020 cua Bo truéng B§ Lao dong - Thuong binh va X
X4 hoi quy dinh chi tiét va huéng dan thi hanh mot sd
diéu cua B luat Lao dong vé lao dong chua thanh nién
(sau day goi tat 1a Thong tu s6 09/2020/TT-BLDTBXH).

Gidy chimg nhan dang ky doanh nghiép, hop tac x4, lién
hop tac xa hodc gidy ching nhan ding ky dau tu hoic
van ban chip thuin chu truong dau tu hodc quyét dinh
thanh 1ap co quan, to chirc hodc hop dong hop tac cia to
hop téc, trong truong hop nguoi st dung lao dong la
doanh nghiép, co quan, to chirc, hop tac xa.
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Phiéu 1y lich tu phap cta nguoi giao két hop dong lao
dong bén phia ngudi st dung lao dong duoc cip khong
qua 06 thang ké tir ngay cap dén ngay giao két hop dong
lao dong, trong d6 khong co an tich vé hanh vi xam hai
tré em.

Ban cam két chua tung bi truy ctru trdch nhiém hinh su,
xt phat vi pham hanh chinh vé hanh vi xam hai tré em
ctia ngudi giao két hop dong lao dong bén phia ngudi sir
dung lao dong theo Mau s6 02 tai Phu luc I ban hanh
kém theo Thong tu s6 09/2020/TT-BLDTBXH .

Hop dong lao dong hodc dy thao hop dong lao dong gitta
ngudi st dung lao dong véi ngudi chua du 13 tudi va
nguoi dai dién theo phép ludt cia nguoi do. Trong
truong hop du thao hop dong lao dong thi phai co Phiéu
dong ¥ cua nguoi dai dién theo phap luit cia nguoi chua
di 13 tudi lam viéc theo MAu sb 03 tai Phu luc I ban
hanh kém theo Thong tu s6 09/2020/TT-BLDTBXH.

Gidy khai sinh, gidy kham stc khoe ctia ngudi chua du
13 tudi. Thoi khoa biéu hodc chuong trinh hoc tap cua
co s6 gido duc noi ngudi chua du 13 tudi dang hoc tap
néu dang di hoc.

3.3

S6 lwong ho so

01 bo.

3.4

Thoi gian xir ly

10 ngay lam viéc ké tir ngdy nhan du ho so theo quy dinh.

3.5

Noi tiép nhan va tra két qua

B6 phan tiép nhan va tra két qua giai quyét TTHC S¢ Lao dong - Thuong

binh va Xa hdi Ha Noi.

3.6

Lé phi
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Khong.

3.7

Quy trinh xir ly cong viéc

TT

Trinh tw

Trach
nhiém

Thoi
gian

Bié¢u miu/Két qua

Bl

Khi c¢6 nhu cdu st dung
nguoi chua da 13 tudi lam
viéc, nguoi st dung lao
dong giri hd so ddi véi timg
ngudi chua da 13 tudi 1am
viéc theo quy dinh tai Muc
3.2 theo cac hinh thtec:
Cong dan truy cdp qua
Cong thoéng tin dién tor
dichvucong.hanoi.gov.vn
tai va khai bao cdo ndi dung
va lam theo huéng dan.

Sau khi dién ddy du thong tin
yéu cau, nguoi yéu cau tich
vao ddu cam két va dién ma
xac nhan va giri hd so, cong
dan x4c nhan ma dé gui thong
tin yéu cau 1én hé théng.
Hoic ndp truc tiép vé bd
phan tiép nhin va tra két
qua cua S¢& Lao dong -
Thuong binh va Xa hoi.

Nguoi st
dung lao
dong co dé
nghi thuc
hién TTHC

Khi co
nhu cau

Thanh phan hé so theo
Muc 3.2

B2

Can bd, cong chirc B phan
TN&TKQ thudéc S6 Lao
dong - Thuong binh va Xa
hoi tiép nhan hd so cua
nguoi su dung lao dong
(doanh nghiép, co quan, to

Cén bo,
cong chuc
bo phan tiép
nhan va tra
két qua

1/2 ngay
lam viéc

Phiéu yéu cau bd sung,
hoan thién hd so - Mau
s6 02/TT01/2018/VPCP
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chuc, hop tac xa, ho gia dinh,
ca nhan).

Tich chuyén Lanh dao Phong
Chuyén mén phan cong tham
dinh D6i véi hd so cong dan
nop truc tiép, cong chirc bd
phan mot cira huéng dan va
tiép nhan ho so, ghi gidy tiép
nhan hd so va hen tra két qua
trao cho cong dan va ban giao
hdé so vé phong chuyén mén
thyc hién tham dinh.

Can bg, cong chic B phan
TN&TKQ c6 trach nhiém xem
xét, kiém tra tinh chinh xac,
day du caa ho so:

a) Truong hop hd so chua day
du, chua chinh x&c theo quy
dinh, can bg, cong churc tiép nhan
hd so phai hudéng dan dai dién o
chitc, ¢4 nhan bd sung, hoan
thién ho so theo quy dinh va néu
15 1y do theo mau Phiéu yéu cau
bd sung, hoan thién hd so;

b) Trudng hop tir chdi nhan hd
so, can bd, cong churc tiép nhan
h6 so phai néu 15 1y do theo mau
Phiéu tir chdi giai quyét hd so
thu tuc hanh chinh;

¢) Trudong hop hd so day du,
chinh xac theo quy dinh, cén
bd, cong chic tiép nhan ho so
va lap Giay tiép nhan hd so va
hen ngay tra két qua.

- Phiéu tr chdi tiép
nhan giai quyét ho so -
Mau sO
03/TT01/2018/VPCP.

- Gidy tiép nhan hd so
va hen ngay tra két
qua - Miu sb
01/TT01/2018/VPCP.
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Viéc tiép nhdn ho so va phan
héi t6i to chitc cd nhan theo
cac hinh thuc twong ung quy
dinh tai buoc 1.

B3

Lanh dao phong phu trach tiép
nhén, phan cong can bd thu ly
hd so.

Lanh dao
Phong

1/2 ngay
lam viéc

Phiéu kiém so4t
qua trinh giai
quyét ho so

B4

Can b duoc phan cong thu ly
h6 so kiém tra, phdi hop véi
cac co quan, to chic co lién
quan tién hanh x4ac minh thong
tin (néu can), tham dinh hd so,
du thao tra 10i bang vin ban
cho nguoi st dung lao dong
viéc dong y/khong dong y sir
dung ngudi chwa du 13 tudi
lam viéc.

Can bo duoc
phan cong

8 ngay

lam viéc

Du thao van ban

B5

Lanh dao Phong chuyén moén
kiém tra két qua giai quyét ho
so; ky nhay va tich chuyén trén
hé thong trinh 1anh dao S¢ phu
trach.

Lanh dao
Phong

1/2 ngay
lam viéc

Du thao van ban

B6

Lanh dao S& kiém tra trén hé
thong ky két qua giai quyét
TTHC.

Lanh dao S&

1/2 ngay
lam viéc

Két qua giai
quyét TTHC

B7

Tra két qua cho nguoi sir dung
lao dong theo gidy hen (truc
tuyén; qua buu dién hodc tryc
tiép).

B6 phan
TN&TKQ

Theo
gidy hen

Biéu mau

Hé théng biéu miu theo co ché mot cira, mot ctra lién thong dugc ban hanh
kém theo Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018.




70

CONG BAO HA NOI/S6 01+02/Ngay 06-01-2024

Phiéu trinh giai quyét ho so.

Vin ban dé nghi viéc sir dung nguoi chua da 13 tudi 1am viée (Mau sb 01
tai Phu luc I ban hanh kém theo Thong tu s6 09/2020/ TT-BLDTBXH).

Ban cam két chua timg bi truy cru trach nhiém hinh sy, x&r phat vi pham
hanh chinh vé hanh vi xAm hai tré em (M?lu s6 02 tai Phu luc I ban hanh
kém theo Théng tu s6 09/2020/TT-BLDTBXH).

Phiéu dong y ctiia ngudi dai dién theo phap luat ctia nguoi chua d 13 tudi
lam viéc (Mau sd 03 tai Phu luc I ban hanh kém theo Thong tu )
09/2020/TT-BLDTBXH).
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Maiu s6 01

(Tén doanh nghiép/Co quan/td CONG HOA XA HQI CHU NGHIA VIET NAM
chure/hop tac xd/hd gia dinh/ca nhan) Déc lap - Tw do - Hanh phuc

SO oo, , ngay ..... thang ..... nam .....

VAN BAN PE NGHI
VIEC SU DUNG NGUOI CHUA PU 13 TUOI LAM VIEC

Kinh guri: S6 Lao dong - Thuong binh va X hoi tinh, thanh ph ...

Can cu B9 luat Lao dong ndam 2019;

Can ctr Thong tu s6 09/2020/TT-BLDTBXH ngay 12 thang 11 nim 2020
ctia Bo truong Bo Lao dong - Thuong binh va Xa hoi quy dinh chi tiét va huéng
dan thi hanh mot s diéu cua Bo luat Lao dong vé lao dong chwa thanh nién;

(Tén doanh nghiép, co quan, td chire, hop tac xa; ho gia dinh, c4 nhan st
dung lao dong) ... & nghi S Lao dong - Thuong binh va X hoi tinh, thanh phd

... vé viéc str dung nguoi chua du 13 tudi 1lam viée, voi cac ndi dung sau:
Phin I. Thong tin vé doanh nghiép/hd gia dinh, c4 nhin
1. Tén doanh nghiép, co quan, to chirc, hop tac xa, hd gia dinh, ca nhan

(2hi BANG CHT 10 HOA): ..o e
2. Pia chi tru so chinh ctia doanh nghiép, co quan, to chirc, hop tac x3/Dia

chi thuong tra/tam trii cia hd gia dinh, cA nhan: ...........coooeiieeiiiiii e,
3.Dién thoai: ..ccccoovvvvennn. Fax: oo, Email: ..o,
4. Nguoi dai dién theo phap luét ky hop dong lao dong:
| (IR TR (< s U
Chirc VW/ChUe danh: ..o
Ngay, thang, nam sinh: ..........cccoceiiiiiierennnee, G101 tinh: .....ccoeeeiieee
QUOBC HICR oot e e e et ee e ee s eeeae.
S6 ching minh thu nhan dan (CMND)/HO chiéu/cin cudc cong dan

(CCCD): e S CAP NGAY: ceoeeeeeeeeeeeens 12} SRS
Noi dang ky ho Khau thurong trl: .......o..oveeeeeeeeeeeeeeeeeeeeee oo,
Dién thoai: .......ccoovvvvviiiiiiiiiiieeee Email: ..o

Phan II. Tém tit thong tin vé ngudi chwa di 13 tudi lam viéc va noi
dung co ban ciia Hop ddng lao déng véi ngwoi chua di 13 tudi
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1. Nguoi chua di 13 tudi

| 3 (o2 I (<) s L ERRTRRTRRN
Ngay, thang, nam Sinh: ........cccooeiiiiiiiiice e
Noi ding k¥ ho Khau thudng tri: .......o.oveeeeeeeeeeeeeeeee oo,
Dia Chi NOT CU I oo ee e
Tinh trang di hoc (néu c6): La hoc sinh 16p ............... Truong ...ccoeeeeeneee
DIEN thOal (MU CO): oo,
S6 dinh danh c4 nhan/S6 ho chiéu (néu co): ................ CAP NEAY ...oenenns

2. Ngwoi dai dién ciia ngudi chwa di 13 tudi

| 3 (o2 I (<) o RN
Moi quan hé v6i ngudi chura U 13 tUOL: ..o e
Noi dang ky ho Khau thurong i .......oo.eveeeeeeeeeeeeee e,
Dia Chi NOT CU I oo e e e
bién thoat: .....ccoeviieiiiiieiee, Email (080 CO) wevveveeeeeeeeeeeeeeen,
S6 CMND/S6 ho chiéu/CCCD: ... CAP NEAY e

3. Noi dung co ban cia Hop dong lao ddng véi nguwoi chwa da 13
tudi (Ghi cu thé: Cong viéc; noi lam vi¢c; thoi han ctia Hop déng lao dong; muc
luong; thoi gid lam viée, thot gio nghi ngot; trang b1 bao ho lao dong cho nguoi
chua du 13 tudi; chd ¢ cho ngudi chua du 13 tudi Lam viée xa gia dinh; viéc
dam bao diéu kién hoc tap):

Phin IIL. H) so kém theo

L ettt
D et
B ettt
Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT CUA
- Nhur tré; DOANH NGHIEP/CO QUAN/TO CHUC/HQP
""" TAC XA/HQ GIA PINH/CA NHAN

(K¥, ghi r6 ho tén, chitc danh va dong ddau (néu c6))
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Miu 56 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
........... ngay ..... thang ..... nam .....

CAM KET CHUA TUNG BI TRUY CUU TRACH NHIEM HINH SU,
XU PHAT VI PHAM HANH CHINH VE HANH VI XAM HAI TRE EM
(Danh cho nguoi giao két hop dong lao dong bén phia nguoi sur dung lao dong)

TEN 01 LA: i
GIOTHNN: oottt e et e
QUAC HHCN: e, Sinh ngay: .....cocovveeieeieeeee
S6 CMND/H6 chiéu/CCCD ..., CAP NEAY .o,

Noi dang ky ho Khau thurong tri: .......o..oveeeeeeeeeeeeeeeeeee e
Dia Chi NOT CU I oo
Dién thoai: .......cooevvvviiiiiieiiiiieees E-mail: ..o

Chirc VU/ChUrc danh: .......c..ovvviiiiiie e

T6i cam két chwa timg bi truy ctru trach nhiém hinh sw, xir phat vi pham

hanh chinh vé& hanh vi xAm hai tré em./.

NGUOI CAM KET
(Ky, ghi ro ho tén)
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Miu s6 03
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
PHIEU PONG Y CUA NGUOI PAI DIEN THEO PHAP LUAT
CUA NGUOI CHUA DU 13 TUOI LAM VIEC
|3 (O 2 I (<) o R
M&i quan hé voi ngudi chura dit 13 tUO1: cvv.veeeeeeeeeeeeeeeeeee e
Noi dang ky ho Khau thudng tri: .......o..oveveeeeeeeeee oo,
Dia Chi NOT CU IIT: e
bién thoai: .......ccevvveeiieene, Email (08U €O e
S6 CMND/S6 ho chiéu/CCCD: ... CAP NEAY ..o
123 AR
DONG ¥ ChO: oo, (ghit r0 ho va tén cua nguoi
chua du 13 tudi lam viéc) ky hop dong lao dong voi:
ONG/DA e, (ghi 0 ho va tén), chtic vu/churc danh:
............................................. , a1 dI€n ChO: .ovveeiii e

bia chi dang ky kinh doanh: .............cccovviiiiiii
Véi cac ndi dung du thao ctia hop dong lao dong véi ngudi chua du 13 tudi.

Ngwoi dai dién theo phap luat
(Ky, ghi ro ho va tén)
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Miu s6 04
_ UBND TINH/THANH PHO CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO DONG - THUONG BINH Poc 1ap - Tw do - Hanh phic
VA XA HQI
SO: v, , ngay ..... thang ..... nam .....

V/v sit dung ngudi chua dii 13 tudi lam viée
Kinh gui: ............... D e

Can cur B¢ luat Lao dong ngay 20 thang 11 nam 2019;

Can cir Théng tw s6 09/2020/TT-BLPTBXH ngay 12 thang 11 nam 2020
ciia B¢ Lao déng - Thwong binh va Xa hdi quy dinh chi tiét va hwéng dan thi
hanh mét s6 diéu ciia Bé ludt Lao dong vé lao dong chua thanh nién,

Xét dé nghi cua ... D e, tai van ban ngay .................... ,
S6 Lao déng - Thuwong binh va Xa héi tinh, thanh pho .................... dong y

viéc su dung nguoi chwa du 13 tuéi lam viée, véi cde ndi dung sau:

1. Nguoi chua di 13 tudi

| (IR TR (< s ST
Ngay, thang, nam Sinh: ........cccooeviiiiiiieec e e
Dia chi dAng KY DO KNAU ...t
Dia Chi NOT CU IIT: e
Tinh trang di hoc (néu c6): La hoc sinh 16p ......... Truong ....oceevveeevveeennenn,
DIEN thOAl (T1EU CO): ettt ee et ee et ee e e eeeeeeeen e eeees
S6 dinh danh ca nhan/Sé ho chiéu (néu c6): Cap ngay ............. tal oo,
2. Nguwoi dai dién ciia nguoi chua di 13 tudi

| (IR TR (< s R
M&i quan hé voi ngudi chura @t 13 tUO1: c..veeeeeeeeeeeeeeeee e
Noi dang ky ho Khau thuONE tri: ..o,
Dia Chi NOT CU T e
bién thoai: ....ccoeevveeeieiiee Email (N80 CO) w.veoveeeeeeeeeee e,
S6 CMND/S6 ho chiéu/CCCD: ..., CAP NEAY e

3. Thong tin vé nguoi sir dung lao dong
a) Tén doanh nghiép, co quan, to chtrc, hop tic x3, ho gia dinh, ca nhan
(ghi DANG CHTE 10 HOA): .o e e e
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b) Pia chi tru sé chinh cta doanh nghiép, co quan, to chtrc, hop tic xi/Dia
chi thuong tri/tam tri cia hd gia dinh, ¢4 nhan:
c) bién thoai: .......cccceeeveenn. Fax: ..o, Email: .....cccooooeeienn.
d) Nguoi dai dién theo phép luat ky hop dong lao dong:
|3 (O TR 1< o PR
Chirc VUW/ChUe danh: ...
Ngay, thang, nam sinh: .............ccccoeiiiieennenn Gidi tinh: .....ocovveeiieee
QUOBEC HICIE ettt ettt ettt ee et ee et eea et eeeeaeaens
S6 CMND/HO chiéu/CCCD: ... 5 CAP NZAY: oo,
123 LA PRSPPI
Noi dang ky ho Khau thurdng tri: .......c.ooveveeeeeeeeeeeeeeeeee e,
Dién thoai: ......cccoovvvvviiiiiiieee, Email: ..ooooiiiiiiiiiiee
4. Noi dung co ban ctia hop dong lao dong véi ngudi chua du 13 tudi nhu
sau (Ghi cy thé: Cong viéc; noi 1am viéc; thoi han ctia Hop dong lao dong; mirc
luong; thoi gid lam viée, thot gio nghi ngot; trang b1 bao ho lao dong cho nguoi
chua da 13 tudi; chd & cho ngudi chua du 13 tudi lam viée xa gia dinh; viéc dam
bao diéu kién hoc tap):

GIAM POC

Noi nhén: (Ky, ghi ¥6 ho tén va dong dau)
- Nhu trén;

Ghi chu:

(M Tén doanh nghiép, co quan, to chirc, hop tac xi, ho gia dinh, c4 nhan.
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B. NOI DUNG CAC QUY TRINH NOI BQ GIAI QUYET THU TUC

HANH CHiNH THUQC THAM QUYEN CUA UY BAN NHAN DAN CAP
HUYEN TREN PIA BAN THANH PHO HA NOI

1. Quy trinh: Tha tuc gidi quyét ché do mai tang phi ddi véi Thanh

nién xung phong thoi ky chong Phap (QT-02)

Muc dich

Quy dinh trinh tu va cach thitc thdm dinh hd so dé nghi giai quyét ché do
mai tang phi di voi Thanh nién xung phong thoi ky chdng Phap.

Pham vi

- Ap dung ddi voi ca nhan c6 nhu cau thuc hién thu tuc giai quyét ché do
mai tang phi di voi Thanh nién xung phong thoi ky chdng Phaép.

- Cén b, cong chitc Bo phan TN&TKQ giai quyét TTHC, bd phan
chuyén mén Uy ban nhan dan cdp x3, Uy ban nhan dan cap huyén chiu
trach nhiém thuc hién va kiém soat Quy trinh nay.

Noi dung quy trinh

3.1

Co so phap ly

- Quyét dinh 170/2008/QD-TTg ngay 18 thang 12 nim 2008 ctia Thu
tuéng chinh phu vé ché d6 bao hiém y té va tro cAp mai tang dbi véi
thanh nién xung phong thoi ky khang chién chdng Phap;

- Thong tu s6 24/2009/TT-BLDTBXH ngay 10 thang 7 nim 2009 cua Bo
Lao dong - Thuong binh va Xa hoi vé hudng dan thuc hién Quyét dinh sb
170/2008/Qb-TTg ngay 18 thang 12 nam 2008 ctia Thu tuéng Chinh phu
vé ché do bao hiém y té va tro cap mai tang ddi v6i thanh nién xung
phong thoi ky khang chién chéng Phép;

- Thong tu s6 08/2023/TT-BLDTBXH ngay 29 thang 8 nim 2023 cua Bo
trudng Bo Lao dong - Thuong binh va Xa hoi;

- Quyét dinh s6 1829/QD-LDTBXH ngay 30 thang 11 nim 2023 cta Bo
Lao dong - Thuong binh va Xa hgi;
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- Cong van s6 3504/LDTBXH-VP ngay 11 thang 9 nim 2020 ciia Bo Lao
dong - Thuong binh va Xa hoi;

- Quyét dinh s 6468/QD-UBND ngay 19 thang 12 nim 2023 cta Chu tich
Uy ban nhan dan thanh phé Ha Noi vé viée cong bd Danh muc tha tuc
hanh chinh, tha tuc hanh chinh bi bai bo trong linh vuc Lao dong - Thuong
binh va Xa héi thugc pham vi chic nang quan Iy nha nudc ctia S¢ Lao
dong - Thuong binh va Xa hoi thanh phd Ha Noi;

- Quyét dinh sé 844/QD-UBND ngay 11 thang 8 nim 2023 ctua S& Lao
dong - Thuong binh va Xa hoi thanh phd Ha Noi.

3.2

AL a Ban |[Ban sao duogc
Thanh phan ho so i i ’
chinh | chirng thuc

DP6i v6i trudng hop: Thanh nién xung phong
dang huong bao hiém y té theo Quyét dinh sd X
170/2008/Qb-TTg.

Ban khai ctia ngudi hodc t6 chirc lo mai tang doi
véi TNXP da chét theo Mau sb 23 tai phu luc
ban hanh kém theo Thong tu sb 08/2023/TT-
BLDTBXH.

Gidy chung tw/trich luc khai tir do Uy ban nhan
dan cip x4 cp.

b)

Dbi voi truong hop: Thanh nién xung phong chét
tr ngdy Quyét dinh sé 170/2008/QD-TTg dén
ngiy Thong tu s 24/2009/TT-BLDTBXH c6
hiéu lyc thi hanh va thanh nién xung phong
khong hudng bao hiém y té theo Quyét dinh s6
170/2008/Qb-TTg.

Ban khai cta ngudi hodc t6 chirc lo mai tang doi
voi TNXP di chét theo Mau sb 24 tai phu luc
ban hanh kém theo Thong tu sb 08/2023/TT-
BLDTBXH.
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Gidy chimg tir/trich lyc khai tir do Uy ban nhan dan cap
x4 cp.

Ban sao chimg thuc mot trong nhiing gidy to xac nhéan 1a
TNXP: Thé d6i vién; gidy chimg nhan hoan thanh nhiém
vu & TNXP; gidy khen trong thoi ky tham gia TNXP; ly
lich can b0, dang vién c6 ghi la TNXP.

Hodc Gidy chimg nhan (ban chinh) 13 TNXP hoan thanh
nhiém vy trong khang chién chong Phap do Tinh, Thanh
doan noi d6i tugng thuong tri cap, dua trén xac nhan cua
Hoi (hodc Ban lién lac) Cyu TNXP tinh, thanh phd truc
thuéc Trung wong (Mau s6 21 tai phu luc ban hanh kém
theo Thong tu s 08/2023/TT-BLDTBXH ngay 29 thang
8 ndm 2023 cua Bo truong Bo Lao dong - Thuong binh
va Xa hoi).

33

S6 lwgng ho so

01 bo.

3.4

Thoi gian xir ly

- Uy ban nhan dén cép xa: 05 ngay lam viéc;
- Phong Lao dong - Thuong binh va Xa hoi cAp huyén: 10 ngay lam viéc;
- Uy ban nhén déan cap huyén: 10 ngay lam viéc.

3.5

Noi tiép nhin va tra két qua

Bo phan Mot ctra ﬁy ban nhan dan cép Xa.

3.6

Lé phi

Khong.

3.7

Quy trinh xi ly cong viéc
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. Trach N . X x A -
TT Trinh tuw n Thoi gian | Biéu mau/Két qua
nhiém
Cé nhan c6 nhu cu chuén bi,
ndp day du ho so theo quy dinh| . | Gio hanh |Thanh phan hé so
B1| . A . Ca nhan . i
tai BO phan Mot ctra Uy ban chinh |theo quy dinh.
nhan déan cap x4.
Cong chire Bo phan Mot cira Uy
ban nhan dan cp xi kiém tra,
tiép nhan ho so dam bao day du, o Thanh phan hod so
hop 1€ theo quy dinh, chuyén B(_)Aphan theo quy dinh;
B2 |dén Bo phan chuyén mén. Mot cua | 0.5 ngay Giav tiép nhan hd
T o UBND | lam vige |~ '2Y 1P nhan ho
Truong hop ho so can bo sung chp xd so va hen tra ket
hodc khéong di diéu kién gidi qua.
quyét phdi c6 van bdn théng bdo
cu thé.
Cong chuc chuyén moén xem A
xét, thdm dinh hd so, trinh Lanh| 018 L
LA 1A . chirc Thanh phan ho so
dao UBND cap xa phé duyé¢t. ,
. N chuyén | 02 ngay |theo quy dinh;
B3 | Truong hop hé so can bo sung . R , ,
. . RS .,.| mon lam viéc |Dy thao Danh sach
hodc khong du diéu kien giai \ ,
o o 2 | UBND de nghi.
quyét phai co van ban thong bao|
; cap xa
cu the.
Ho so theo quy
dinh c6 xac nhan
cia UBND cap x4
Lanh vé nodi dung trong
B4 Lanh dao Uy ban nhan dan cip| dao 01 ngay |ban khai ca nhan;
x4 kiém tra, phé duyét két qua. | UBND | lam viéc |céc che do cua doi
cap x4 tuong dang huong,

tranh  giai  quyét
trung 1ap;
Danh sach dé nghi.
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81

Cong chtrc chuyén mén Uy ban

Cong chirc

nhan din cép x3 hoan thién hd| chuyén L5 no? Ho6 so theo quy
L ) . A Sngay | ..
B5 |so, chuyén ho so lién thong dén mon 3 g,Ay dinh; Danh sach
, am viéc | _;
B6 phan Mot ctra Uy ban nhan| UBND " [dé nghi.
dan cap huyén. cap xa
Cong chiic BO phan Mot cua
UBND cép huyén kiém tra, tiép
nhan hd so lién thong dam bao R Thanh phﬁn hd so
A an A . B0 phan '
day du, hop 1€ theo quy dinh, . theo quy dinh;
huyén dén Phong chuyén mén Mot eua 0.5 ngay AR )
B6 |chuy : g ‘y ? : UBND lam ViéC Glay tlep nhan h,O
Truong hop ho so can bo sung| huva so va hen tra két
. cap huyén
hoac khong du diéu kién giai P HLYE qua.
quyét phdi c6 van bdn théng bdo
cu thé.
Chuyén vién Phong chuyén mén
xem xét, tham dinh hd so, trinh Chuyén
;?;IEDda? Ehb?g ;}}Lg/én%mén Viéi PhA(‘)ng Thanh phin hd so
cap huyén phé duyét. chuyén ; .
B7 P y‘_ P ‘ y; Y 17"5 ng.ajy theo quy dinh;
Truong hop ho so can bo sung mon am viec .

i . Du thdo quyét dinh|
hoac khong du diéu kién giai UBND ’ auyer &
quyét phdi c6 van ban théng bdo | cap huyén
cu thé.

Lanh dao
Lﬁvl’lh dao Phong chuyé}l mén| Phong Hb so theo quy
kiém tra, phé duyét két qua,| chuyén |[02ngay (.. ..
B8 , “7 |dinh;
trinh Lanh dao Uy ban nhan dan mon lam viéc 7 .
cap huyén. UBND cip Dy thao quyét dinh
huyén
Lanh dao Uy ban nhan déan cip| Lanh dao 09 1103
, . . nga .
B9 |huyén kiém tra, phé duyét két|UBND cép| . 2 |Quyét dinh.
: lam viéc

qua.

huyén
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Chuyén
vién Phong
B10 "l:ré két qua Bo p’hén Mot ctra| chuyén | 01 ngay Ql}yét dinh;‘ phiéu
Uy ban nhan dan cap huy¢n. mon lam viéc | ki€m soat ho so.
UBND cip
huyén
, 7 Bophan | i , ,
B11 Tra k’ét qua cho Uy ban nhan| Mot cfre} hanh Quyet di‘nh; S6
dan cap xa. UBND cap , theo doi ho so.
R chinh
huyén

4 |[Biéu mau

- Miu s 23 phuy lyc ban hanh kém Thong tu s6 08/2023/TT-BLDTBXH
ngay 29 thang 8 nam 2023 ctua B¢ truéng B6 Lao dong - Thuong binh va
Xa hoi;

- Miu s6 24 phu luc ban hanh Thong tu s6 08/2023/TT-BLDTBXH ngay
29 thang 8 nam 2023 cua B truéng Bo Lao dong - Thuong binh va Xa
hoi;

- Danh sach d& nghi giai quyét ché d6 tro mai tang phi khi thanh nién xung
phong tir tran.
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Maiu s6 23

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KHAI CUA NGUOI (HOAC TO CHUC)
LO MAI TANG DOI VOI THANH NIEN XUNG PHONG DA CHET

HO VA t8N0 TNXP A8 ChEL: cv.vevoe e
Ngay, thang, nam Sinh: ........cccooeiiiiiii e
S6 dinh danh c4 nhan/Chtng minh nhan dan: .........c.ocooeeveeeeeeereeeeeeeeennne.
CAp NEAY ... thANg ... NAM ... NOT CAP .o,
Chét ngdy ..... thang ..... nam .....
Theo Gidy khai tF S8 ....vveveeeeeeeeeeeeeeene. , ngay ..... thang ..... nam .....
clia Uy ban NhAN AN CAP XA w..v.veeeeieeeeeeeeeee oo eeee e eeee e eeeeeees
S6 the bao him y t&: ....veveeeeeeeeeeeeeeeees do Giam ddc Bao hiém y té
tinh (thanh PhO): cveeeeeeeee e cap ngdy ..... thang ..... nam .....
Ho tén ngudi (hodc tén t6 chirc) nhan trg cAp mai tAng: ..........oovveveeueenn..
Ngay, thang, nam Sinh: ........cccooiiriiiiie e
S6 dinh danh c4 nhan/Chimg minh nhan dan: .............ccocooeeveeveeeeeeeeeeenn..
CAp NEAY ..... thANg ... NAM ..... NOT CAP veeeeeeeeeeeeeeeeeeeee e
Quan hé véi thanh ni€n xung phong: ......ccccevveeiieeriiiee e

...... , ngay ...... thang ..... nam ..... voeeer, NEAY ...... thdng ..... nam .....
X4c nhan cia UBND cép xi Nguoi (dai dién t6 chic) nhan tro
Chu tich cAp mai tang
(ky tén, dong dau) (Ky tén, ghi ré ho tén)
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Maiu s6 24

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

BAN KHAI CUA NGUOI (HOAC TO CHUC) '
LO MAI TANG POI VOI THANH NIEN XUNG PHONG PA CHET

HO va t€n TNXP @8 ChEL: ...ovvveeeereireieeiecie ettt

Ngay, thang, nam Sinh: ........ccccooiiiiiiiiicee e

S6 dinh danh c4 nhan/Chimg minh nhan dan: .............ccocoeveveeveeeeeeeeenn.
CAp NEAY ..... thANg ... NAM ... NOT CAP oot

La thanh nién xung phong thoi ky khang chién chong Phap da hoan thanh
nhiém vu tré vé gia dinh, thudc don vi thanh nién xung phong: ............ccccceeve.......

Pugc cong nhan 1a thanh nién xung phong thoi ky khang chién chdng
Phap theo gidy td sau:

Chét ngdy ..... thang ..... nam .....

Theo Gidy khai teF S8 ....ovueeveeeeeeeeeeeeeeeene. , ngay ..... thang ..... nam .....
ctia Uy ban nhan d4n CAP XA: .....eeeeeeeeeeeeeeeeeeeeeeeee e e

Ho tén nguoi (hodc tén to chirc) nhin trg cAp mai tANg: ....o.cvvveeevreeeeeeenne.

Ngay, thang, nam SInh: .......cccooviiiiiieeee e

S6 dinh danh c4 nhan/Chimg minh nhan dan: ..........o.cooveveeeeeeeeeeeeeeee.
CAp NEAY ..... thAng ... NAM ... NOT CAP weoveeeeeeeeeeeeee e

Quan hé€ v&i thanh ni€n xung phong: ........ccceeeeveiiiiiiiiiee e

.......... ngay ..... thang ..... nam ..... creeennn, NEAY ... tlzdng..... nam.....
Xac nhan cia UBND cap xa Nguoi (dai dién td chirc) nhan tro
Chu tich cap mai tang

(Ky tén, dong dau) (Ky tén, ghi ré ho tén)
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Phu luc 3
DANH MUC QUY TRINH NOQI BQO TRONG GIAI QUYET THU TUC
HANH CHINH BI BAI BO LINH VU'C LAO PONG - THUONG BINH
VA XA HQI THUQC PHAM VI CHUC NANG QUAN LY CUA SO LAO
PONG-THUONG BINH VA XA HQOI THANH PHO HA NOI

(Kém theo Quyét dinh s6:6606/QB- UBND ngay 28 thang 12 nam 2023
cia Chu tich Uy ban nhdn ddan thanh pho Ha Noi)

A. DANH MUC QUY TRINH NQI BO TRONG GIAI QUYET THU TUC
HANH CHINH BI BAI BO LINH VU'C LAO PONG - THUONG BINH
VA XA HOQI THUQC THAM QUYEN GIAI QUYET CUA SO LAO
PONG - THUONG BINH VA XA HQI THANH PHO HA NOI (01 QUY
TRINH)

I. LINH VUC NGUOI CO CONG

S6 32 (md QT-21/NCC) Phan 3|Thu tuc thyc hién ché do tro cip mot
linh vuc Nguoi ¢6 cong tai Phu lan dbi v&i than nhan nguoi hoat
luc I, II ban hanh kém theo Quyét|dong khang chién duoc ting huan
dinh s6 4396/QD-UBND ngay 19 |chuong, huy chuong chét trudc ngay
thang 8 nam 2019 cua Chu tich |01 thang 01 ndm 1995 ma chua duoc
Uy ban nhan dan Thanh phd huong ché do wu dai

B. DANH MUC QUY TRINH NOI BO TRONG GIAI QUYET THU TUC
HANH CHINH BI BAI BO LINH VU'C LAO PONG - THUONG BINH
VA XA HOQI THUQC THAM QUYEN GIAI QUYET CUA UBND CAP
HUYEN TREN PIA BAN THANH PHO HA NOI (01 QUY TRINH)

I. LINH VUC NGUOI CO CONG

S6 10 (md QT-10) Phan IV linh
vuc Nguoi ¢ cong tai Phu luc 1,
2 ban hanh kém theo Quyét dinh
s6 4844/QD-UBND ngay 28
thang 9 nam 2023 cua Chu tich
Uy ban nhan dan Thanh phé

Thu tuc giai quyét ché d6 mai tang
phi ddi v6i Thanh nién xung phong
thoi ky khang chién chdng Phap
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